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PERSON SPECIFICATION 
FOR THE POSITION OF: 
Vice Principal  (Omani) 
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Appointment Details 

Post Title: Vice Principal 

Start Date: July 2022 

Contract Type: Full Time 

Location: Downe House Muscat 

Reporting to: The Principal 

Nationality: Omani 

 

Purpose of the Role  

Reporting to the school’s Principal, the Vice Principal’s key responsibilities will be to ensure that the 

vision, mission and objectives of the school are implemented and that the school maintains an 

excellent reputation for providing first-class education in Oman. 

The Vice Principal will be responsible for managing and coordinating all activities related to the 
Ministry of Education. These activities will include, but are not limited to, school visits, pupil 
registrations and MOE portals, inspection and review, and general compliance.  
 
The post will also be responsible for the management, organisation, operation and administration of 
the school’s Arabic, Islamic and Social Studies Department. Arabic is the principal foreign language of 
the school and taught to all pupils in accordance with the Omani Ministry of Education requirements.   
 
The Vice Principal will play a very important role in the day-to-day management of the school as well 

as its promotion in the wider local, national and international communities and for achieving 

appropriate external accreditation and inspection outcomes.  

 
It is noted that the role of the Vice Principal is new to Downe House Muscat alongside the school itself; 
this role will therefore develop over time. It is likely that the specifics will change depending on the 
strengths of the successful candidate. The successful candidate should therefore expect to carry out 
other duties as requested by the Principal.  
 

 



 3 

 

The School 
 

Opening in August 2022, Downe House Muscat is the first authentic girls’ school in the world which 
will be genuinely connected and overseen by a premium all-girls' school from the UK. A monumental 
moment for Oman and a transformational opportunity for girls and young women in Muscat. 
 
Through the partnership with Downe House in the UK, the MODPF is proud to bring the first UK 
independent style girls’ school influenced by one hundred and thirteen years of outstanding British 
education, to Oman.  
 
Girls aged 9 to 18, Year 6 to 13 (Grade 5 to 12), will benefit from the opportunity of a Downe House 
education and be inspired and challenged as they grow into confident young women preparing to 
play their part in the world. Downe House Muscat’s values and approach to education will lead to 
excellent academic outcomes, enabling all pupils to gain entry into the world’s best universities. 
 
Downe House Muscat has unrivalled facilities including, high-tech science labs, design-technology 

workshops, art, music and performing arts studios, media centres and a 450-seat state-of-the-art 

theatre.  

Alongside the incredible teaching and learning environment, there are first-class sports and recreation 

facilities including, a six-lane 25 metre pool, a double-sized sports hall, a dance studio, full size hockey 

pitch, 7-a-side football pitch, netball, basketball, badminton, volleyball and tennis courts. 
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Person Specification  
 

Qualifications  

 

• A good bachelor’s degree in education. (Essential) 

• Evidence of post-graduate study i.e. Masters, Ph.D. (Desirable) 

• Minimum 4 years teaching experience. (Essential)  

 

Experience 

 

Experience of working in an education environment in Oman. 

• An outstanding and proven track record of successful leadership at a senior level. 

• A strong academic background, stature and experience that will command the respect of 

pupils, parents, colleagues and the wider community. 

• Experience of leading change and/or innovation that has resulted in improved pupil outcomes. 

• Successful teaching experience that illustrates a commitment to academic progress and the 

welfare and safeguarding of pupils. 

• Experience of the assessment, appraisal, guidance, support and professional development of 

staff. 

• Experience of curriculum development. 

• Knowledge and understanding of recent educational developments and best practice. 

• Experience of leading and managing staff and successfully building broader stakeholder 

relationships. 

• Demonstrable experience of seeing a project through from start to finish. 

• Experience of growing pupil enrolments. 

• Experience in teaching pupils for whom English is an additional language. 

• An understanding of external school inspection and/or accreditation processes. 

 

Personal Qualities  

 

• Bi-lingual Arabic and English. 

• Strong leadership skills and proven ability to motivate and inspire others to reach 

organisational goals. 

• A charismatic, visible leader with the gravitas to cultivate strong relationships to support the 

development and growth of the school. 

• Well-developed networking, influencing and representation skills at the highest level 

externally. 

• Excellent interpersonal skills and influencing abilities. 

• Excellent and accurate verbal and written communication skills. 

• Ability to be flexible, to assimilate new information quickly in a new environment, to work 

effectively and sensitively and appreciate different cultures.
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Responsibilities 
 

General Responsibilities 

 

• Support the ethos and defining characteristics of the school. 

• Be an effective, loyal, active and mutually supportive member of the school’s senior 

leadership team. 

• Create high morale and team spirit, always leading by example. 

• Maintain excellent communication with colleagues, parents and within the school. 

• Be a visible presence around the school, including at the start and end of the school day. 

• Actively promote and follow school policies and procedures. 

• Be an example of excellence as a leading teacher, inspiring and motivating other staff. 

• Participate in, and contribute to, any internal discussion, consideration and implementation 

of school strategy or policy. 

• Promote a calm, orderly and safe learning environment. 

• Adhere to the school’s Safeguarding Policy. 

• Teach and support all activities of the school. 

• Undertake other duties as reasonably requested by them. 

 

Leadership and Management 

 

• To lead the school’s work with the Ministry of Education always in close liaison with the 
Principal, and manage all aspects of the relationship from licensing and general compliance, 
to visits and reports both to the MOE and the Principal and leadership team. 

• To oversee the MOE portal with regards to incoming communications, pupil registrations and 

compliance requirements. 

• To effectively line manage the administration support team responsible for checking, 

maintaining, downloading from and uploading information onto the MOE portal. 

• Coach, mentor, guide and lead the Arabic, Islamic and Social Studies teaching staff to 

continually improve upon standards of pupils’ progress, teaching, learning, curriculum 

development. 

• Develop a high-quality self-evaluation system to ensure accurate assessment of current 

teaching practices and areas of potential improvement. 

• Formulate and provide professional development programmes designed to support teachers 

and learning assistant with outstanding teaching for effective learning. 

• Monitor Arabic, Islamic and Social Studies lesson planning ensuring Arabic and Islamic lessons 

promote the consistent development of pupils’ independent learning skills. 

• Maintain awareness of best practices, emerging research and new methods and products: 

critically review these developments for the suitability of enhancing pupil attainment, 

progress and skills. 

• Line manage the School Health Centre team to ensure that the health, medical safety and 
wellbeing of every pupil is monitored, and that practices are safe, supportive, compliant and 
nurturing. 
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Teaching and Learning  

 

• To identify curriculum priorities for the Arabic, Islamic and Social Studies department and 

write the relevant sections of the School Development Plan as required by the Principal. 

• To promote a developmental approach to teaching and learning, ensuring that the quality of 

teaching and learning is monitored and developed through lesson observations, learning 

walks, pupil work sampling and the school’s learning environment. 

• To ensure that all Arabic, Islamic and Social Studies schemes of work are in place and regularly 

updated. 

• To establish the annual assessment, recording and reporting cycle and manage all assessment 

procedures including school reports for the Arabic, Islamic and Social Studies department 

• To analyse pupil performance, analyse trends and take appropriate actions to ensure optimal 

pupil progress is achieved. 

 
Pastoral, Welfare and Co-Curricular  
 

• Take responsibility for the pastoral care of children, including ensuring appropriate reward 
and disciplinary procedures are followed. 

• To work with the Principal to ensure the school meets its statutory obligations in terms of 
Child Protection legislations and other Ministry requirements. 

 

Admissions & Marketing  

 

• To be aware of the school’s annual enrolment targets and actively strive to achieve or exceed 

these with all other members of the leadership team. 

• Attend and support all relevant marketing and admissions activities that will include evenings 

and weekends as required. 

• To support the Head of Admissions and the Admissions team with the annual registration and 

transfer of pupils on the MOE portal. 

• Be an excellent role model to all staff for outstanding customer care. 

 

Community  

 

• To identify opportunities with the Principal and senior colleagues to further involve parents, 

carers, community figures, businesses and other organisations to enhance and enrich pupils’ 

experiences. 

• To seek new initiatives that can be shared with other schools within Oman. 

• To support the Principal in sharing school initiatives and events with parent groups. 

 

Budget 

 

To contribute to the the drawing up of the annual budgets and monitor department spends for Arabic, 

Islamic and Social Studies, the Health Centre and any administrative support related to the 

management of the MOE portal. 
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Safeguarding Responsibilities 

 

• To comply with all safeguarding policies and procedures and ensure that any safeguarding 

concerns are reported in line with policy. 

• To demonstrate a personal commitment to safeguarding and wellbeing. 

• To engage fully in all safeguarding training as required. 

 

All adults employed by Downe House Muscat are responsible for safeguarding and promoting the 

welfare of children for whom they are responsible or with whom they come into contact. 

Downe House Muscat is committed to safeguarding and promoting the welfare of children and 

expects all staff to respect this commitment. The post is subject to an appropriate criminal background 

check and satisfactory reference checks. 

 

Terms and Conditions 

 

The post attracts a competitive salary and benefits package appropriate for the experience, skills and 

personal circumstances of the successful candidate.  

 

Benefits include 

 

•  Tuition fee concession at Downe House Muscat  

•  Personal medical insurance  

•  PASI pension contributions in accordance with Omani Labour Law 

 

This is a full-time permanent role.  

 

To submit an application please complete the Downe House Muscat application form and email to 

careers@downehousemuscat.com by Thursday 11th November.  

 

 

mailto:careers@downehousemuscat.com

